Absence Quota Information - Report Instructions

Use this report to display four types of quota leave balances: Comp Leave >200, Comp Leave >240, Comp
Leave >340, and Military Leave balance.
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ORich text format
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Validity period 12/15/2009 - 12/15/2011

Pers.Mo. [ Name (sortabls) Touota = Entitlement [= Used [= Total remain, |
| Comp Leave 205,72000 | 103,50000 20222000
¢ Choose Spreadsheet_ = 305.72000 = 103.50_ = 202.22000

e Choose the file location and type the
file name.

»  Click | Generate |

11. Click the Back button e or press F3 to
return to exit the report.
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